EMERGING LEADERS PROGRAM

ROTATIONAL ASSIGNMENTS FORM

Emerging Leader’s Name:       
CAREER PATH: (Click in box to enter an “X”; click again to remove “X”.)

 FORMCHECKBOX 
 ADMINISTRATIVE


 FORMCHECKBOX 
 PUBLIC HEALTH


 FORMCHECKBOX 
 SOCIAL SCIENCES


 FORMCHECKBOX 
 INFORMATION TECHNOLOGY

 FORMCHECKBOX 
 SCIENTIFIC



 FORMCHECKBOX 
 HUMAN RESOURCES

DURATION:
 FORMCHECKBOX 
 60 DAYS

 FORMCHECKBOX 
 90 DAYS


Start Date: Open

Start Date: Open

End Date:      

End Date:      
NUMBER OF ROTATIONS AVAILABLE:       
OPDIV/STAFFDIV: NIH/The Children’s Inn
	SUPERVISOR: Dorleen Dove
	DATE SUBMITTED: October 1, 2004


	E-MAIL ADDRESS:      
	Telephone No.: 301-451-2292


Duty Location: NIH Main Campus
ASSIGNMENT DESCRIPTION AND OBJECTIVES (Give overall description of assignment and specifically state the objectives/accomplishments expected within the assignment timeframe) (Your text can be up to 1300 characters): 

	Rotational opportunities available in a very intern/fellow-friendly non-profit organization.  The following departments are looking for interns/fellows:
· The Executive Director, working on various administrative and management activities, including revising policies at the Inn, working on instituting an English as a Second Language program, working on a Disaster Recovery Plan.

· Resident and Facilities Services – updating an existing Operations Manual, creating new educational programming, etc.

· Information Technology – assessing current software packages, website design, etc.

· Development/Marketing – events management, granting writing activities, etc.

A rotation at the Inn provides a great opportunity to see how a non-profit organization operates on NIH campus, specifically the complexities of a public-private partnership, and the operation of a non-profit Board of Directors. 


(Please email this form to Liz Rowe at lrowe@psc.gov  or fax to 301-480-3287)

