Learning Resources Available to all CMS employees…

Learning Resources Web pages…http://cmsnet.cms.hhs.gov/projects/training/main/menu.asp
On the CMSnet home page, click on Training/Learning, then Learning Resources and Information.   

Includes information about…

· Schedule of courses at CMS headquarters (low cost examples: Access ($87), Excel ($87), PowerPoint ($87), Power Writing ($250)

· Online registration for free CMS courses (examples: LexisNexis, Proactive Leadership for Non-Managers, Risk Management, etc.)

· Distance Learning Network (DL\net) Online subscriptions (cost @$107 per person for 1-year subscription to over 1,500 courses)

· CMS Library (free videos, books, magazines, periodicals, etc.) 

Free Online Training for Federal Employees…http://www.golearn.gov

Includes short (2 to 8 hours) courses on a variety of topics (Registration required):
· Communication: Basics of Business Writing, Writing Hi-Impact Reports and Proposals

· Microsoft Office: Basic and Advanced Excel, PowerPoint, MS Project

· Personal Development: Stress Management, Decision Making and Problem Solving, Conducting Meetings 

· Project Management Fundamentals

· Management and Leadership

Also, contains free eBooks.  (Books on various topics that can be downloaded in whole or by chapter/page according to your needs.)

At the Golearn site, click on Floorplan,  then Books: 24/7.

Low Cost ($200- $300) Training for Federal Employees at HHS-University…http://learning.hhs.gov/

Includes a variety of courses sponsored by HHS-U at Rockville, Maryland:

· Administrative and Business Skills
· Career Planning and Transition
· College Courses
· Communication Skills
· Computer Applications
· Financial & Procurement Management
· Human Resource Management
· Management, Supervisory & Leadership Development
· Professional Development
Other Learning Places to Visit:

· Get free Web-building tutorials online, from basic HTML and XHTML to advanced XML, XSL, Multimedia and WAP:
http://www.w3schools.com/

· Get free tips for Writing in Plain Language:

 http://www.plainlanguage.gov/
· Learn how to communicate better at CMS through Toastmasters:

http://www.geocities.com/hcfatoastmasters/
· Learn the old-fashioned way…read a Book…Internet Public library…

http://www.ipl.org/
· Learn valuable lessons and information about CMS from retirees.  Go to the “H” drive via your computer, click on the H:\Retirement folder, and see transcripts of CMS retiree exit interviews.  Files include indexes (catalogs) of topics.  See the Liz Cusick file for a sample video interview.  Contact Sheila Wolf on 60099 to get access to CDs of other listed retirees.

· Visit the Individual Learning & Support Center in room C102 for free help with computer applications.

· Visit the Learning Resources Group in room C2-15-26 and browse our library of organization development and management books.

· Talk to your manager about your specific training needs, and if there is a cost for the training, ask your manager to include a request for training funds during the CMS annual Learning Plan process.

If you need help in finding specific training:

Contact: Ed Fitzpatrick at 410-786-5557

