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Communities of Practice (CoP)
New User Guide

Signing onto CoP
· Use Internet Explorer and go to http://learning.hhs.gov/communities
Registering a CoP (you must register before you can view any CoP content)
· Select ‘Create Account’ at the top of the Home Page.

· Complete the registration form by providing your first name, last name, email address, and business phone number. Under ‘Operating Administration’, click the drop-down arrow to highlight ‘HHS University’.

· Click on the ‘Go!’ to move to the second screen.

· The system will notify you of your logon ID and assigned password. Password is generated and delivered to user via email. 
· If you want to change your password, click on ‘My Profile’ found in the yellow module labeled ‘PERSONAL MENU’. Go to the bottom of the screen to ‘Change Your Password’. Enter your preferred password in the password field and then enter the same password to confirm. Click on ‘Continue’ to complete changing your password. ‘Update Successful!’ should appear.


Joining a CoP as a Member

· At the top of the screen, select ‘Communities’.

· In ‘MY COMMUNITIES’ box, use the vertical scrollbar and move down to select the CoP of your choice.
· Click on ‘Join this community?’
· ‘Joining a community/group is complete’ should appear.

"Success Tomorrow Begins With What We Learn Today"
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